DARSWeb 3.5 Advisor:
How to Add Planned Courses

Note: The best way to add a planned course is within the degree
audit itself.

Step 1. After running an audit (See DARSWeb 3.5 Advisor: How to
Run a Degree Audit Report), click on a course you want to plan for a
particular student.

MATHEMATICS - COMPLETION OF MATH 152 IS REQUIRED.
DEPEMDIMNG ON YOUR MATH PLACEMEMT, YOLI M&Y NEED
TO COMPLETE MATH 148, 150, AMD 151,

ATT00 MATH 151 5 K

MATHEMATICS S TAKE THIS COURSE

EHYSICS - COMPLETE 1 SEQUENCE
WIOl PHYSICS 131 5 B SPOL PHYSICS 132 5 B+
FROM: PHYTSICS 113 OR 133

Once planned, the course will be available for inclusion in any audit
runs for that student until it is deleted.

The Course Description will appear in a new window:

|W|:|u|d you like to add the following course to your Course Cart? |

MATH 152 Add| Cancsl

Cﬁ% Course Planning

Course Description

| v

152 Calculus and Analytic Geometry lIU 5

Integrals, area, fundamental theorems of calculus, logarithmic and exponential functions,
trigonometric and inverse trigonometric functions, methods of integration, applications of
integration, polar coordinates.

Su, Au, Wi, Sp Qtrs, 5 el Prereq: C- or better in 141 or 151, Not open to students with
credit for 153 or higher; use of the Freshman Forgiveness Rule is restricted by this

exclusion, GEC math and logical analysis course, This course is available for EM credit.

[«
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As you and your student plan course work, it is important to take care
that the student has fulfilled all necessary prerequisite courses listed
in the course description.

You should also make sure that the student plans courses for terms
in which they are actually offered.

Note that there are no linkages between the Degree Audit Course
Planning tools and any registration tools. The student has not
registered by planning a course nor has he or she reserved a place in
any planned course. The student will still need to go through standard
registration procedures.

Step 2. Choose “Add”

|Wuuld you Iyrtﬂ'adg the following course to your Course Cart?

bATH 152 Al ancel

| »

% Course Planning

UNIVERSITY

Course Description

152 Calculus and Analytic Geometry I U 5

Integrals, area, fundamental theorems of calculus, logarithmic and exponential functions,
trigonometric and inverse trigonometric functions, methods of integration, applications of
integration, polar coardinates.

Su, Au, Wi, Sp Qtrs. 5 cl. Prereq: C- or better in 141 or 151, Mot open to students with
credit for 153 or higher; use of the Freshman Forgiveness Rule is restricted by this
exclusion. GEC math and logical analysis course, This course is available for EM credit, L

The Course Description window will close and the course will be
added to the Course Cart in the student’s Interactive Audit window.
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|CDurSE Cart Open All Sections Close all Sections Sprinter Friendly

Tn_arm Credit
nter g AT LEAST OME REQUIREMENT HAS NOT BEEN SATISFIED

Course

[ MATH 152

%% GENEFAL EDUCATION CURRICULIM *#*

TUtal SD e o o ol ol ol ol ol o 2 ol i i ol ol i o e e e e e e e o o o e o o
THIS DEGREE AUDIT REFORT SHOULD BE BEAD IN CONJUNCTION
Course to add:l WITH AN UP-TO-DATE VERSION OF THE ARTS AND SCIENCES
CURRICULUM SHEET FOR THE BACHELOR OF SCIENCE DEGREE
|Addtu cart j UNDER THE GENERAL EDUCATION CURRICULUM.

Gul
Update yearfterms of all courses

Winter 2006~ Gc'l 1, WRITING AMD RELATED SKILLS

X 2. QUANTITATIVE AND LOGICAL SKILLS
o 3. MATURAL SCIEMCE REQUIREMEMNT

View Planned Courses

Step 3a. Make the Course A Planned Course:

‘CDUI‘SE Cart ‘ Open &ll Sections Close all Sections BF‘rinter Friendly
Course Term Credit .
< a. Check the box beside the
¥ MATH 152 2008 5.0
course.
T':lta.]. 5.':' e e i e T T e i B e i e e R B T R e i
THIZ DEGEEE AUDIT BFEPORT SHOULD BE FEAD IN CONJUNCTION
T add:l WITH AN UP-TO-DATE VERSION OF THE ARTS AND SCIENCES
CURRICULUM SHEET FOE THE BACHELOR 0OF ACIENCE DEGREE
take courses Flanned j
[13 ”
Add 1o cart b. Select “Make courses Planned

‘Malke courses Planned

L ——— T =8 from the Pull-Down Menu

Update year/terms of all courses X 2. QUANTITATIVE AND LOGICAL SKILLS

IWinterEDDE ,l GDl W 3. MATURAL SCIEMCE REQUIREMENT

. SELECT ONE TWO-COURSE SEQUENCE AND THREE ADDITIONAL
View Planned Courses COURSES, AT LEAST ONE COURSE MUST BE A BIOLOGICAL
SCTRMCFE AT I FAST MME COLIRSE MEIST BF & BHYSTCA]

Step 3b. Make the Course A Planned Course:
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Gourse Cart

Cpen All Sections Close All Sections ElPrinter Friendly

Course Term Credit
¥ MATH 152 Vggggr 5.0 AT LEAST OME REQUIREMEMNT HAS NCT BEEM SATISFIED
+#% GENERAL EDUCATION CURRICULUM #+#
TDta-]- 5.':' B i i e i e e e e el e e i i e ol e
THI$ DEGEEE AUDIT REPORT SHOULD EE READ IN CONJUNCTION
Course to add:l— WITH AN UP-TO-DATE VERSION OF THE ARTS AND SCIENCES

CURRICULUM SHEET FOF. THE BACHELOER OF 3CIENCE DEGREE
UNDEE THE GENERAL EDUCATION CURRICULIM.

W 1. WRITING AND RELATED SKILLS

Update vear;’terrIWS of all courses X 2. QUANTITATIVE AND LOGICAL SKILLS

M o 3. NATURAL SCIENCE REQUIREMENT

SELECT OME TWO-COURSE SEQUENCE AND THEEE ADDITIOMNAL

Miew Planned Courses COLURSES, AT LEAST ONE COURSE MUIST BE & BIOLOGICAL

Close the

SrTREMCE AT | FAST MikIFE Tl IRSFE MEIST BE & PHYSTAI

Interactive Audit window and check that the course has

been added to the list of planned courses for the student by selecting
“View Planned Courses” from the “Planned Courses” menu.

NOTE: Students do not have access to the “Planned Courses”
menu at this time.

OHIO

UNIVERSITY

DARS Web

Student Exceptions Audits | Planned Courses | Degree Programs  Logout

Wiew Planned Courses
Add Planned Courses

Help lanned
Student Number: 855015555 Student Name:
Select Course Year: Al v
Course Year (o - sk, CoUrse Sequence Credit Grade Title Delete Courses
200861 0o1 5.00000 o] [ select for Deletion

Copyright @ 2002-2005 Miami University.
DARSweb Yersion 3.5.2
All Rights Reserved.

Run an audit to check the impact of the planned course on the
student’s academic program. When running the Audit, be sure to
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check the Include Planned Courses checkbox on the Request New
Audit screen.

ASC - Ans and Sciences -

ASC ]

ACT SC1 ]
EE
673 23GEC-ACTUARIAL SCIENCE. | =

Curent 7]

**\When you check either of these boxes, both will be checked.**
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To delete a course from the list of planned courses, access the list by
selecting “View Planned Courses” form the “Planned Courses” menu
as shown below. Check the box on the line corresponding to the
courses you wish to delete and press the “Delete Courses” button.

OHIO
UNIVERSITY
Student Exceptions Audits | Planned Courses | Degree Programs  Logowut
Wiew Planned Courses
Add Planned Courses
Help lanned
Student Number: 538888101 Student Name: THIS IS A TEST RECORD RAND
Select Course Year: All hd
2\ \ 4
Course Year Course Number Course Sequence Credit Grade Title [Celete Courses
20061 HISTOREY 595 001 5.00000  PL [ Belect for Deletion
20061 MATH 152 001 500000  PL Lelect for Deletion

Delete Courses

Copyright @ 2002-2005 Miami University.
DARSweb Yersion 3.5.2
All Rights Reserved.

Courses planned through the Course Cart will have the following
effects on the student’s degree audit:

1. Course counts will be incremented by 1 for each planned
course

2. The number of hours per course is always 5

3. Planned courses always carry a grade of “PL” and will have no
impact on the student’'s GPA calculations. They will, however,
count toward completion of requirements that require a grade of
C- or better.

As shown below, planned courses will cause a number of special
symbols to be included on the degree audit. “PL” is used as a flag for
a planned course, a grade for a planned course, and a flag for a sub-
requirement that includes a planned course.

DARSWeb Advisor - How to Add Planned Courses.doc Saved on: 10/11/2005
6



MATHEMATICS - COMPLETION OF MaTH 152 IS REQUIRED.
DEPEMDIMG OMN YOURE MATH PLACEMENT, YOLI May NEED
TO COMPLETE MATH 145, 150, AMD 151,

ATTO0 MATH 151 5 E

L MATHEMATICS - COMELETED
WIds MATH 152 5.0 PLPL

- BPHYSICS - COMELETE I SEQUENCE
WIOl PHYSICS 131 3 B AP0l PHYSICS 132 a3 B+
FROM: PHYSICS 113 OR 133

Requirements that complete with a planned course will have a
checkmark/calendar symbol showing the completion in place of a
checkmark or “X”.

2, QUANTITATIVE AMD LOGICAL SKILLS

PL

A, BASIC COMBUTATIONAL SKILLS
ATTOO MATH 151 5 K

PL B. MATHEMATICAL AND LOGICAL Al IS - MATH 151 & 152
ATTOO MATH 151 5 K WIOs MATH 15z 5.0 PLPL

IMPORTANT NOTE: THIS MAY NOT BE THE FINAL
FORMATTING FOR DENOTING PLANNED COURSES IN THE
AUDIT
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Courses may also be planned through the Planned Courses menu.

Step 1. Select “Add Planned Courses” from the menu

OHIO

SIAIE

UNIVERSITY

Student  Exceptions  Audits

DARS Web

<.&@ FPlanned Courses

Planned Courses | Degree Programs  Logout

S

A4

Help

Is

€

I_ ’_ I_ I_ E | Internet

| K

Step 2: Fill in the required fields (the first four fields are required)

Student Number: 553553101

Planned

Student Name: THIS |5 A TEST RECORD RAND

YR/TM: I
Course: | - R ir Fiel
RCredit: IW% equ ed elds
Grade: | vl <+
Title: |
=l
Memo: | s

Last Modified:
By:

Step 2a: YR/TM (Year/Term)
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Planned

Student Number: 555555101 Student Name: THIS IS A TEST RECORD RAMND

Format: YYYYT
YRS
@ YYYY = Year

Course:

RCredit: 00 T=Term (1=SP,2=WI,3=SU,4=
Grade: | ~| AU)
Title: |
Memo: ‘

Last Modified:
By:

Sawvesdd Cancel

Step 2b: Course

Planned

Student Number: 5333353101 Format: A*******2999 xx
A = Department name (up to 8 characters)

? = Space (reserved for Transfer Credit)
YRIM. 9 = Course number (3 digits)

X = Course number extension (eg “.01")

Grade: v

The first 12 spaces must be accounted for either with a character or a
blank space. Spaces 13 through 15 may be left bank if there is no
decimal extension on the course. The three-digit course number
always starts in position 10.

Step 2c¢: RCredit (course credit)
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Planned

Student Number: 835555101 Student Name: THIS IS A TEST RECORD RAMND

Y R/TM:

Format: nn
RCredit: |0.0 Enter the credit hours for the course
Grade: b
Title: |

Memo: ‘

Last Modified:
By:

Sawesdd Cancel

Only whole numbers are allowed.

Step 2d: Grade

Planned

Student Number: 335555101 Student Name: THIS IS5 A TEST RECORD RAND

YR/TM:
Course:

— Select PL (if left blank, course will not
Corade: [ D affect hours, GPA, or course count

Title: Lo

Memo:

Last Modified:

By:
Sawveddd | Cancel |
& | Done é & Internest
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Step 2e: Click “SaveAdd”

Planned

Student Number: 5555855101 Student Name: THIS IS & TEST RECORD RANMD

YR/TM: |20061

Course: [HISTORY 533

RCredit: |5

Grade: | vI
3

Title

Memo:

Last Modified:
By:

‘ Savetdd I’ Cancel |

€] Dane I_ I_ I_ I_ E | ntermet

NI Kl

Saved Planned Course

Planned
Student Number: 888858101 Student Name: THIS IS A TEST RECORD RAND
Select Course Year: |A1| -
Course Course LR Credit Grade Title  Delete Courses |
Year Sequence
20061 001 500000 PL I Select for Deletion

Delete Courses |

To edit a planned course, click the course link. Grades cannot be
changed by editing the course. PL is the only grade allowed for
courses once they are planned (see below for a method to change
the grade).
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Make the desired edits in the appropriate fields, then click “SaveEdit”

Planned

Student Number: 55§555101 Student Name: THI5 I5 A TEST RECORD RAMND

YR/TM: |20061

:

Course

RCredit:
Grade:
Title:

: [HISTORY 595

m
=
=
=

FL

-

Memo:

Last e
Modified: 2002-09-28 16:21:52.0

By: mcglaughlin.s

-

@Cancel |

The Planned Courses list may also be accessed through the
Interactive Audit using the Course Cart.

=
|Cuurse Cart | X
Course Terrn Credit
wWinter
M MaTH 152 SO0 5.0 £
Total 5.0
Zourse to add:l
IAI::II::I to cart ;l
'
Update vearsferms of all courses )
Click “View Planned
YWlinter 2006 |=| Go e "
z Yiew Planned Courses ;
4| | _'*l—l
€] [ [ [ [ |5 [& mternet A
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The Planned Courses list will open in a new window. After checking
that courses have been properly added to the Planned Courses list,
be sure to close the window.

Courses in the Course Cart can be edited before making them
planned.

=
|C|:|urse Cart | L
——— 'T‘n_arm Credit Step 1. CIiCk On the
T g =T T ;
hos underlined course
Total 5.0
Course to add:l
|Add to cart ;I
~
Update yvearfterms of all courses >
IWinter 2006 VI GDl ~
Miew Planned Courses
| | _'|_I
@i |_|_|_|_|E_|@ Inkernet i

Step 2: Within the new browser window, make any desired changes,
then click “Submit Edit”. This window is the only location that allows
grades to be changed from “PL". This allows you to observe what
effect different grades may have on a student’s GPA.

X https://dars.osu.edu -

Please note that the

: formatting of the fields
‘Edll’ Your Course follows the same rules as
when adding/editing
Caurse IMATH 152 courses through the
Planned Courses menu
LCLu riing 2006 14
Credit (5.00000
Grade |C
/\
SubritEdit | Doancel |
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The edits will now be reflected in the Course Cart and will be carried
along when the courses are added to the Planned Courses list.

=1
|C|:|urse Cart | [
_— =
Course Term Credit
Spring
" maTH 152 S006 5.0 £
Tot. 5.0
Course to add:l
Add to cart j
Gol
v
Update yearfterms of all courses )
IWinter 2008 'I GDl v
VMiew Planned Courses

The term of multiple courses in the course cart can be changed
before adding them to the Planned Courses list. Add the courses to
the course cart as usual by clicking on their links in the interactive
audit as described previously. Select the desired term from the drop
down menu as shown below, and click on “Go”. All courses in the
course cart will be changed to that term.

|Cuurse Cart |

Course Credit |Cuurse Cart

YWinter

CHEM 203 3.0
= 52':”.:“5 Course Credit
pring
[]MATH 152 5006 5.0 [] CHEM 203 0
Total 10.0 [IMATH 152 .0
Total 10.0
Course to add:
Add to cert b Course to add:
Add to cant v
Update yearfterms of all courses
Spring 2006 v Update year/terms of all courses
YWilinter 2006
ol O Summer 2006 »

Wiew Planned Courses
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Note that it is possible (though not recommended) to add a course to
the course cart by entering the course number directly into the
“Course to Add:” field in the Course Cart.

Total 0.0

Course to add:

Addtoo v

Update yearfterms of all courses

You need to be careful that the course name follows OSU’s
numbering format as described previously otherwise the course will
not match in the audit. Again, this method is not recommended.
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