
DARSWeb 3.5 Advisor: How to Run a 
Degree Audit Report 
 
Step 1.  Find University Registrar on the Web 
(http://www.ureg.ohio-state.edu) and select “On-Line 
Services” 
 

 
 
 
Step 2.  Select “Student Degree Audit (for Advisors)” 
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http://www.ureg.ohio-state.edu/


Step 3a.  Login to OSU Degree Audit Report 

tep 3b.  Login to current or desired college/school 

ou should select the college/school that “owns” the 
particular program that you will be working with or the 
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school in which you wish to post exceptions. Generall
is your own college/school but may be different if the st
with whom you are working is looking at options outside of 
your college/school. 
 
Step 4a. Choose stud

y, this 
udent 

ent via SSN or … 
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Step 4b. …search via first and/or last name(s) 
 

 
 
Note that you can also click on the letters of the alphabet to 
obtain a listing of students whose last names begin with that 
letter. However, bear in mind that you will then need to page 
through the resulting (potentially-long) list until you find the 
student you want to work with. Student number and full 
name searches are recommended. 
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Step 5.  Once student is selected, an audit can be run 
 

 
 
 
Step 6.  Choose to Run Student’s Default Program or… 
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… select a “What-if” Degree Program 
 

 
 
You must click on the “Radio Button” next to the “Run 
Selected Program” title to cause the What-if program to run. 
Programs in any college can be run. Majors, Degrees, and 
Programs can all be modified by clicking on the down arrows 
to the right of the appropriate fields and selecting the desired 
options. The Catalog Year field cannot be changed from 
“Current”. 
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The audit is processing while the program name (or 
DEFAULT) appears in the “Audits in Queue” list.  The page 
might refresh several times before processing finishes and 
the audit report appears in the Audits Completed list. 
 

 
 
Step 5.  Click on “Open Audit” button to display the audit. 
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The Interactive Audit opens in a new window. From this 
screen, you can plan courses (See DARSWeb 3.5 Advisor: 
How to Add Planned Courses), check completion status of 

 

 
 

students’ work, and print an audit report. 
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Click anywhere on a requirement title, the completion 
symbol, or the triangle to the left of the completion symbol to 
view the requirement details. 
 

 
 
Click again to hide the requirement details. Alternatively, you 
can click on the “Open All Sections” link to view all sections 
of the report. Click on the “Close All Sections” link to hide 
open sections. 
 

DARSWeb Advisor - How to Run an Audit.doc  Saved on: 10/11/2005 
9 



To print a copy of the audit or to see just the audit repo
click on “Printer Friendly” to display the audit report only. 
 

rt, 
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The printer friendly version opens in a new window. 
 

 
 
All requirement sections are open by default. Requirements 
can be opened and closed as described above.  
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Be sure to close Interactive Audit or Printer Friendly 
windows by clicking on Close Window or the Browser 
Window Close button as you finish working with the audit 
reports. 
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Use the Menu bar at the Top of the Screen to run mor
Audits, or select a different student. 
 

e 

 
 

 
 
If you are finished, you can logout. 
 
IMPORTANT NOTE:  YOU MUST CLOSE 
YOUR WEB BROWSER IN ORDER TO 
COMPLETELY EXIT FROM THIS 
APPLICATION 
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Special note - Listing options to obtain pseudo codes fo
posting exceptions can be set on the

r 
 Audit Request Screen. 

ype seudo course codes and 

 

T s L or M will both produce p
requirement pseudo names. 
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