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WHAT IS A COURSE MASK AND WHY IS IT
SO IMPORTANT?

In DARSWeb 3.5, the formatting for any courses entered in an exception must be
precise or the exception won't work properly. The Course Mask is the template of
format for each course entered.

Ohio State’s Course Mask is: A*******99Q99 xx

A*******

999

XX

The first 8 characters are OSU’s official eight-character Department
Abbreviation. For example, the department abbreviation for
courses offered by the Department of Political Science is “POLIT
SC”. If there are fewer than eight characters in a department
abbreviation, then there must be enough spaces entered to total
eight characters.

The 9th character is a course prefix. For OSU courses or OSU
equivalent transfer courses, this will be a space. The valid values
for this position are: G (for General credit), S (for Special credit)
and T (for Technical credit). Note: Any other prefix, such as “H”
for honors, “E” for embedded honors, etc. are not valid.

The first three digits of the course number.

Optional decimal for course number extensions (e.g., English
367.04).

Optional decimal course extension (see above example).
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Insert Course.

Definition: This exception will add or insert a course (typically one the
student has taken) into the list of acceptable courses for a specific sub-
requirement.

Example: A transfer student received “special” credit for a microbiology
course — MICRBIOL G000.09 4 KA.

This course was approved to meet the “Molecular” sub-requirement of the
Biology major requirement.

Before the Exception:

BIOLOGY MAJOR COURSE REQUIREMEMNTS (MIMNIMUM OF 45 HOURS )

EARNED: 10 HOURS 2.650 GPA
- NEEDS: 35 HOURS

- MOLECULAR - T
NEEDS! 1 COURSE
FROM: BIOCHEM 511 $:075 MOLECL

Entering the Exception:

Only two fields are required for entering this exception — the pseudo course and
the course.

Other, optional fields may be used to change the required number of hours,
change the required number of courses and/or to add condition codes!.

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Insert Course” from the list.

Exception

Description code

DELETE COURSE
EXCHANGE COURSE
COURESE SUBS TITUTION

MODIEY CODES
LT Ol o e o O

2 L S B
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Step 2. Enter the pseudo course for the sub-reguirement....

Insert Course

Exception Code: IC
Requirement Name: -

Pseudo-Course Name: qfl.?E MOLECLILAR,

Exception Note:
Required Sub-reqs (req level) or I_

Canreae (enthorani:

... and then Save/Add:

< ‘ Saveddd i)Cann:eI |

Step 3. Select the exception just saved ...

Exception Pseudo

Audit Note Memo ='77F Conres  Course  Delete Excepiions |
| c OB I Select for Delet
i JLe) MOLECLLAR EleCTTOr DEleTian

Delete Exceptions |

... and Click “Add Course”:

Add Course

SawveEdit | Cancel |
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Step 4. Enter the course (department and humber) into the
Course field, then click “ADD™.

RCourse MatchCtl Effdte
| | ADD
Step 5. Click “Save Course List”...
Courses to Add:
1 MICRBIOLE000.09 Delete
QVE COURSE LISWNCEL |
e

... and Click Save/Edit:

|course |Rep|acement Course |MatchCTL |Year Term

MICRBIOLGO00.09 | | |

Add Course

< oanveEdit ? Cancel |

After the Exception:

EARMED: 14 HOLRS 3.630 GPA
-->= NEEDS: 31 HOURS

M
WIO: MICEEIOLGOOO.02 4 K
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Delete Course

Definition: This exception will delete a course (typically one the student has
taken) from the list of acceptable courses for a specific sub-requirement. Itis
typically used to affect the “flow” of courses in a degree audit.

Example: A Jewish Studies major has credit for Hebrew 241, which normally
fulfills the Cultures and Ideas sub-requirement of the Arts and Humanities
General Education Curriculum category. For this student, Hebrew 241 has been
approved for use in the electives sub-requirement of the major.

Before the Exception:

2, VISUAL/PERFORMING ARTS
wInd MosIc 250 5,04

. CULTURE AND IDEAS
SP04 HEBREW 241 5.0 4

JEWISH RISTORY - COMBLETED
AT03 HISTORY 330.01 5.0 & WIN4 HISTORY 330.02 5.0 B
WInd HISTORY 530.02 5.0 C

ELECTIVES - IN CONSULTATION WITH YOUR ADVTSER, SELECT
A MINIMUM OF 10 HOURS OF ELECTIVES, ALL ELECTIVE
COURSE WORK MUST BE EARNED AT THE 200-LEIFEL 08 ABOIKE,
AND AT LEAST 5 HOURS MUST BE EARNED AT THE 400-LEIVEL

HEBREW 241 #$:249 ELECTIVES

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Delete Course” from the list.

L Exception
Description COF:]E
|% I
DELETE COURSE Dc
EACHAMNGE COLRSE b0
COURSE SUBSTITUTION 5=




DARSWeb 3.5 Exceptions Manual

Step 2. Enter the pseudo course for the sub-reguirement.

Delete Course

Exception Code: DC
Requirement Name:

Pseudo-Course Name: ("CEnn=c 1l

Exception Note:

... and then Save/ZAdd:

( ‘ Saveddd i)Cann:eI |

Step 3. Click on the exception just saved:

Exception Pseudo
Code Course

Audit Note Memo Course Delete Exceptions

[™ Select for Deletion

Delete Exceptions

... and Click “Add Course”:

Add Course

SaveEdit | Cancel |
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Step 4. Enter the course (dept and number) into the Course
field, then click “ADD”.

Course RCourse MatchCtl Effdte
—

HEBRE' 241

Step 5. Click “Save Course List” button ...

Seq No Course RCourse MatchCtl Effdte

h 1 | r [~ [ ap

Courses to Add:

< SANVE COURSE LIST P CAMCEL |

... and then Save/Edit:

1 HEEREWY 241

| MatchCTL  Year Term Range

|Course |Replacement Course

\HEBREW 241 | |

Add Course

C SaveEdit P Cancel |
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After the Exception:

2. WISUAL \PERFORMING ARTS
WIod MOSIC Z50 5.0 &

I, CLULTURE AND IDEAS
ATTOG HISTORY 330.01 5.

Note: Hebrew 241 has

ELECTIVES - IN CONSULTATION WITH Y0 SER, SEL been replaced with

A MINIMUM OF 10 HOURS OF ELECTIVES, ALL ELE History 330.01, which
COURSE WORK MUST BE EARNED AT THE 200-LEIVE, allowed the course to
AND AT LEAST 5 HOURS MUST B2 EARNED A 400-LE| fall into major electives.

PR ABQKE,

P04 HEEREW 241 5.0 &
FROM: £:249 ELECTIVES
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Exchange Course

Definition: This exception allows you to exchange or “swap” a student’s

course for an acceptable course. This exception is similar to “Course
Substitution,” but the student’s course retains its own identity.

Example: A student has successfully petitioned to use Physics 111, 112 and

113 in place of the Physics 131, 132 and 133. “Exchange Course” will allow for the

“swapping” of Physics 111 for 131, Physics 112 for 132 and Physics 113 for 133.

Before the Exception:

DIFFERENTIAL EQUATIONS - TAKE THIS COURSE
FROM: MATH 255

PHYSICS - TAKE ALL 3 COURSES
FROM: PHYSICS 131,132,133

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then

select “Exchange Course” from the list.

o Exception
Description Code

INSERT COURSE
tLelE COURESE
GXCHANGE COURSE >
[0 v} ey vy 0 WL O
MODIFY CODES

a3

Step 2. Enter the pseudo course for the sub-reguirement being

modified ...

Exchange Course
Exception Code: XC
Requirement Name:
Pseudo-Course Namel_|100BS PHYSICS

Exception Note:

e crsime el Pk we e (e e —

10
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And then click on Save/ZAdd:

SaveAdd ancel

Step 3. Select the exception just saved ...

Audit Note Delete Exceptions

Course
100B5

|—

™ Select for Deletion

PHYSICS

... and Click “Add Course”:

Add Course

Savebdit | Cancel |

Step 4. Enter the course and its replacement (department and
number) into the Course and RCourse fields, then click “ADD”.

Seq No o o MatehCtl Effdte
[ PHYSICS 111 [ [

11
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Step 5. Click “Save Course List” and then *“SaveEdit.”

After the Exception:

DIFFERENTIAL EQUATIONS - TAME THIS COURSE
FROM: MATH 208

PHYSICS - COMPLETED
SPO0 PHYSICE 111 5.0 EM P00 PHYIICE 112 5.0
APO0 PHYSICE 113 2.0 EM

12



DARSWeb 3.5 Exceptions Manual

Course Substitution

Definition: A student’s course can be substituted for a specific course in a list

of acceptable courses. With this exception, the student’s course “assumes the
identity” of the substituted course.

NOTE: Itisadvisable to try an “Insert Course” exception before attempting a
“Course Substitution” exception.

Example: A student receives “special” credit for the following transfer

course:
W103 ENGLISH S000.01 5.0 KB WOMEN IN LITERATURE
CSCC: ENGL276

This course was approved the meet the GEC Second Writing Requirement and
was substituted for English 367.04.

Before the Exception:

SECOND COURSE - CHOOSE OMNE

FROM: AGR COMM 367 AFAMEBAST 367.02,
AFAMBAST 367.03,367.04 ARABIC 367
&RT EDUC 367.01,367.02 COMP STD 567.01,
COMP STD 5367.02,367.03,367.04 ECoOMN 367.01,
ECOM 367.02 ENGIMEER 367 EMGLISH 367.01,
EMGLIZH 367.02,367.05,367.04,367.05,367.06,

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then

select “Course Substitution” from the list.

o Exception
Description COF:Ie
INSERT COURSE 1z
DELETE COURSE DC

a1 L)y =T
COURSE SUBSTITUTION CS
MC

13



DARSWeb 3.5 Exceptions Manual

Step 2. Enter the Course and Replacement Course for the sub-
requirement being modified ...

Course Substitution

Exceptioh Code. =4
Course Taken EMGLISH S000.01
student® :

Term:
Substituted foy |[SRe{RE g IRel=FRIE

Message displayed on
audit:

... And then click on Save/ZAdd:

savesdd ancel

In

After the Exception:

W' WRITING AMD RELATED SKILLS

EARMED: 10 HOURS

3P95 ENGLISH 000 5 K PROCESSED &43%: ENGLIZH 110
IN PFLACE 0F: ENGLISH 110.01

Qﬂg ENGLISH S000.01 5.0 KB IN PLACE OF: ENGLISH SETD

14
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Modify Codes

Definition: This exception allows you to append or remove condition codes
associated with a course. A condition code is a one-character code that identifies
certain attributes of a course. For example, a condition code of “C” is assigned to
all courses with grades of “C-“ or better. This allows DARS to ensure that only
courses with grades of C- or better can be counted on certain majors.

Example:

A student received a grade of “PA” in Math 130. Grades of “PA” are not normally
allowed to count toward GEC requirements. The student successfully petitioned
to allow the Math 130 to count toward the Mathematical and Logical Analysis
sub-requirement

Before the Exception:

X 2. QUANTITATIVE AND LOGICAL SKILLS

A, BASIC COMPUTATIOMAL SKILLS
ATT90 MATH 075 4 &

C MATHEMATICAL AND LOGICAL ANALYSIS (4 - 5 HOURD

S AT AT

COURSE WORK COUNTED TOWARD GRADUATION BUT NOT USED
TOWARD A SPECIFIC GEC OF. MAJOR REQUIREMENT

A9 BIOLOGY OO0 5 ATT2E BIOLOGY 3000 3 K

pujn) QCE33ED 453: PCHME 3000
ATT04 HMaTH 130 4 D P

15
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Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Modify Codes” from the list.

o Exception
Description Co':le
INSERT COURSE Iz
DELETE COURSE D
EACHANGE COURSE »C

5
tAC

C MODIFY CODES >

Step 2. Enter the Student’s Course, Term and Condition Code ...

Modify Codes

Exception Codep=—ir=
Course Taken by Studeng hATH 130
20044

Ter

Substituted for:
Message displayed on audit:
Accept Code 1:

Accept Code 2:
Reject Code 1@
Reject Code 2:

... And then click on Save/ZAdd:

SaveAdd ancel

16
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After the Exception:

X 2. QUANTITATIVE AND LOGICAL SKILLS

&, BASIC COMPUTATIONAL SKILLS
ATT90 MATH 075 4 &

B, MATHEMATICAL AND LOGICAL ANALYSIS (4 - 5 HOURS)
ATT04 MATH 130 4.0 Pi

Table 1. List of Commonly Used Condition Codes
CONDITION

CODE DEFINITION

W Assigned to courses with grades of "A-" or better
B Assigned to courses with grades of "B" or better

C Assigned to courses with grades of "C-" or better

J Assigned to courses with grades of "C" or better

K Assigned to courses with a grade of "K"

N Assigned to courses with a failing grade (E, NP, U)
P Assigned to courses with a final grade of PA or NP
Q Assigned to "EM" credit

S Assigned to any course with a final grade of S or U
T Assigned to any course with a "T" prefix (technical courses)
L Assigned to in-progress courses

|

Courses with this condition code are ignored by the audit
Assigned to duplicate courses which are not repeatable (as noted in the

D Course Catalog); appending a "D" to a course will prevent it from being
considered a "duplicate”
4 Any course with this condition code will be ignored from consideration as

a cross-listed course

17
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Waive Pseudo

Definition: This exception is typically used when a student has achieved
some level of competency that is not course-specific (e.g., through life experience,
proficiency testing, etc.).

This exception is similar to “Waive Course,” “Waive Requirement” and
“Requirement Complete” exceptions.

Example: The Sports & Leisure Study major in the College of Education
requires students to complete EDU PAES 102 or provide Red Cross First Aid
Certification.

If the student brings in appropriate documentation, a “Waive Pseudo” exception
will complete this sub-requirement.

Before the Exception:

- FIRST AID - TAKE THIS COURSE =y
PASS ELDU PAES 102 OF PROVIDE YOUR ADIFISER WITH PROOF
OF CER B F TION TO WAIKE THIS

- CPRE FIRST AID CERTIFICATION MANDATORY - SUBMIT COLIEL

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Waive Pseudo” from the list.

Description Exception

INSERT COURSE
DELETE COURSE
EXCHANGE COURSE
COURSE SUBSTITUTION
MODIFY CODES

WAIVE PSEUDO
S0 IPFMEN T e FTE

(2]
BERB 2

=
i

0
=

gl
5

18
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Step 2. Enter the pseudo course for the sub-reguirement being
waived:

Waive Pseudo

Exception Code: FW/

Course or Pseudo-Cou@e: |FIRST AlD|

Hours Waived:
Displayed As:

YearTerm:

... And then click on Save/ZAdd:

Savesdd ancel

After the Exception:

x PHYSICAL EDUCATION TEACHER EDUCATION (PETE) STRAMND
FIRST YEAR, AUTUMMN QUARTER {16 CREDITS)

= UNTLAERSTT Y SUREY - TAKE THIS COURSE iz}
FROM: ECU P&ES 100
= SASIC COMBUTATIONAL SKILES - TAKE I COURSE i5)

TAKE MATH 104 (OR HIGHER), REQUIRED FIRST YEAR, AL QTE.
MATH PLACEMENT TEST "R" OR HIGHER MAY BE SUBSTITUTED.
FROM: M&aTH 104

= QRIENTATION TO SPORT & LEISURE - TAKE THIS COURSE  (3)
FROM: EDLU P&ES 203

SIRET AL - DOMBLETED (=)
FIEST AID o.o

19
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Reqguirement Complete

Definition: This exception is used when an entire sub-requirement is to be
fulfilled.

The “Requirement Complete” exception is virtually the same as “Waive
Requirement”.

Example: A studentin the School of Architecture has successfully petitioned
to waive his University Survey requirement because he has two years of transfer
credit.

Before the Exception:

X LANDSCAPE ARCHITECTURE, YEAR 1

- LARCH  1og

BASIC WRITING
4P02 ENGLISH 110 5.0 EE T CINCI : 15ENGL101,10=,103
FROCEZIED &4%3: ENGLISH 110.01

PRE-CALCULUS
P04 MATH 150m 5 C+

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Requirement Complete” from the list.

[MSERT COURSE
DELETE COURSE
EXCHANGE COURSE
COURSE SUBSTITUTION
MODIFY CODES

WAINVE PSEUDD

FEUUIREMENT COMPLETE

FELTRE e T=meE BTN

EBRERBIEIS

20
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Step 2. Enter the pseudo course for the sub-reguirement bein

forced to completion:

Waive Requirement

Exception Code: WE

Course or Pseudo-Course: 'ﬂw Note: In this exception, a comment

Hours Waived: 000 was added; this will be displayed in

Displayed As: tmsfr stdni-ok the audit.

y

YearTerm:

Add Condition Code 1:

... And then click on Save/ZAdd:

Savesdd ancel

After the Exception:

X LANDSCAPE ARCHITECTURE, YEAR 1

I ERSTTY SURLIEY
rnsfr stdnt-ok
EASTC WRITING

3P0Z ENGLISH 110 5.0 EE T CINCI : 15ENGL1OL,10Z,103
PROCESSED A%: ENGLIZH 110.01

ERE-CALCULUS
AZF04 MATH 1500 5 C+
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Requirement Modification

Definition: This exception can modify many values at the requirement and
sub-requirement levels.

It is a useful exception when entering a large amount of information, such as a
contract for a major or honors program.

Example: The Personalized Study Program in Arts and Sciences has a major
component that is entirely contractual.

The courses that comprise the major must be entered as an exception.

Before the Exception:

PERSONALIZED STUDY PROGRAM

THE PERSONALIZED STUDY PROGRAM REQUIRES 50 CREDIT
HOURS AT THE 200 LEVEL OR ABOKE, 40 OF WHICH MUST
MUST BE AT THE UDPER-DIVISION LEVFEL,

NEEDS: 50 HOURS

FROM: £:598 ADVISER

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Requirement Modification” from the list.

Description HE?J?;O"
INSERT COURSE IC
DELETE COURSE oc
EXCHANGE COURSE ®C
COURSE SUBSTITUTION cs
MODIEY CODES ilos
WANE PSELIDO Py
REQUIREMENT COMPLETE RC
UIREMENT MODIFICATI Ehd
WANE COURSE W

N

2
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Step 2. Enter the pseudo course for the sub-reguirement....

Requirement Modification

Exception Code: R

Requirement Name: | vl

Pseudo-Course N TL! R85 ADVISER

Exception Note: |

Required Sub-reqs (req level) or Courses [

... and then Save/Add:

< ‘ Saveddd i)Cam:eIl

Step 3. Select the exception just saved ...

Exception Pseudo

Audit Note Memo con  toure COUTse  Delete Excapions |
| 2 I Select for Delet
L =0l ADVISER BIECT TOF LIBIETION

Delete Exceptions |

... and Click “Add Course”:

Add Course

SawveEdit | Cancel |

23
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Step 4. Enter the course (department and number) into the
Course field, then click “ADD™.

Step 5. Add Additional Courses and Click “Save Course List”...

... and Click Save/Edit:

24
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After the Exception:

v o PERSOMALIZED STUDY PROGRAM

EARMNED: 30 HOURS 2666 GPA

AP03 HEBREW 000,02 5.0 K &003 HEBREW 401 5.0 &
WIn4d HISTORY 330,02 5.0 B WIO4 HISTORY 530.02 5.0 C
wIn4 PHILOS 322 5.0 C  5P04 HEBREW 43% 5.0 &
aP04 PHILOS 521 5,0 C  AUD4 HEBREW 620 5.0 B
All04 HEEREW 633 5,0 5 AU04 HIST ARTROO0.01 5.0 K
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Waive Course

Definition: This exception is used to waive a specific course for a student.

This exception is similar to “Waive Pseudo,” “Waive Requirement” and
“Requirement Complete” exceptions.

Example: A student transferred Math 132 from another institution and is
enrolled in the Fisher College of Business. The business curriculum requires
Math 130 and 131 in addition to Math 132. A petition to waive the lower level
math courses has been approved, since the student has achieved a higher level of
proficiency.

Before the Exception:

MATH - PLACE IM HIGHER LEVEL MATH OR
TAKE THIS PREREQUISITE COURSE ( 130 )
FROM: MATH 130

MATH - TAKE BOTH COURSES (131 & 132)
FROM: MATH 131,132

- QR MATH - TARKE BOTH COURSES (151 & 132)
1 COURSE TAKEMN
JP0Z MATH 132 4.0 E&  FENT 3T : MATH 1101:Z
FROM: MaTH 151

Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Waive Course” from the list.

e USRS WO DIFICATION

Ei
A W
WWAIVE HOURS 4iH
WAYE REQUIREMENT YR
USE COURSE uc
CATALOG YEAR [
ALTERNATE CATALOG YEAR 2 AZ

26
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Step 2. Enter the Course being waived:
Waive Course

Exception Code: “WC

Course or Pseudo-Course:

Hours Waived: ||

Displayed As:

... And then click on Save/Add:

Savesdd ancel

After the Exception:

Note: Math 131 was also waived.

<y o

5P0Z MATH 132 4.0 KA FENT 5T : MATH 11012
CETH 131 0.0 >
WIO3 CPTR/INF 200 5 B-  PROCESSED A%: CSsE 200

27



DARSWeb 3.5 Exceptions Manual

Waive Hours

Definition: This exception is used to waive a number of hours in a specific
sub-requirement for a student.

Example: The College of Food Agricultural and Environmental Sciences
requires 19 hours over four sub-requirements (four courses) in the Arts &
Humanities requirement.

A transfer student has been approved to complete the requirement with 18 hours

and four courses.

Before the Exception:

X ARTS AND HUMANITIES

STUDEMTS WITH TRAMSFER CREDIT MUST COMPLETE
4 COURSES aMD AT LEAST 19 HOUES

HISTORICAL SURIFEY - COMPLETED
1 COURSE TAKEM
SP0E HISTORY 182 4.0 Ki  WILMNGTHN: HIZ151T1

LITERATURE - COMPLETED
1 COLURSE TAKEM
P03 ENGLISH GOO0.17 4.0 EE =~ WILMNGTH: ENGZE01T

FISUAL ANDAOR PERFORMING ARTS - COMPLETED
1 GROUP TAKEM
ATI0E HIST ARTGOOO.13 5.0 Ei  WILMNGTHN: ARTZ101

OTHER ARTS AND HUMANITIES - COMPLETED
1 GROUP TAKEM
3P0E PHILOS 101 5.0 K& TWILMWNGTH: E&F1l05

28
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Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then
select “Waive Hours” from the list.

T E T WC
i WH
WANE BEQUIREMENT W
USE COURSE uc
CATALOG YEAR cY

A2

ALTERMNATE CATAL DG YEAR 2

Step 2. Enter the pseudo course and the hours being waived
for the sub-requirement:

Exception Code: WwH
Course or Pseudo-CourseTAGR OTHER HUN

Hours Waive®, 1.00
Displayed As:

Year/Term:

... And then click on Save/Add:

Savesdd ancel

29
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After the Exception:

v & ARTS AMD HUMAMITIES

3P0Z HISTORY 182 4.0 K&  WILMNGTN: HIS1S51I
3P03 ENGLISH GO0O0.1% 4.0 KB WILMNGTH: ENGZOLT

AT0E HIST ARTGOOO.13 5.0 Ei  WILMNGTN: ARTZ10T

Spe=THOTLOS  L01 E.0 K& 5P105
<AGR OTHER HUM 1.0

30
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Waive Requirement

Definition: This exception is used when an entire sub-requirement is to be
waived.

The “Waive Requirement” exception is similar to the “Requirement Complete”
and “Waive Pseudo” exceptions.

Example: Students in the School of Allied Medicine have the option to drop a
GEC requirement (in certain categories) because of the rigorous nature of their
curricula.

One of most common GEC categories that is chosen is the history sequence of two
courses. One course of that sequence can be waived or dropped.

Before the Exception:

X ANALYSIS OF TEXTS AND WORKS OF ART

- HISTORICAL SUREY - COMELETE A TIWO CQURSE SEQUENCE
0 GROUPS TAKEM
47705 HISTOEY 151 5 IP =1
= L T = A B o S A o oy i o oy ey
HISTORY 152,171 2 172,181 B 1582 ECoM 515
& 516 PHILOS 1131 2112

31
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Entering the Exception:

Step 1. Select “Waive Exception” from the Exceptions menu,

then select “Waive Requirement” from the list.

EEQUIEEMENT COMPLETE

EC

EEQUIEEMENT MODIFICATION B
WANE COURSE WD
o WH

WE RECIUIREMENT > R
LSE COUESE uc
CATALOG YEAR i
A2

ALTERNATE CATALOG YEAR 2

Step 2. Enter the Psuedo Course of the reguirement hat is
being waived:

Waive Requirement

Exception Code: WE

Course or Pseudu-ﬂo@DF{DPA GEC I—D

Hours Waived: 0.00

... And then click on Save/Add:

SaveAdd ancel

32
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After the Exception:

X ANALYSIS OF TEXTS AND WORKS OF ART

HISTORICAL SURAEY - COMEBLETED
1 COURSE TAKEM
4TTOS HISTORY 151 5 TP >=I

- LITERATURE - CHOOSE I COLRSE
FROM: AFAMBAST 154,751,254,271,345,

33
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Use Course

Definition: This exception will force a student’s course into a certain
requirement.

NOTE: Itis advisable to try an “Insert Course” exception before attempting a
“Use Course” exception.

Example: Geography 597.01 could be used in either the major or in the
Contemporary World requirement. Geography 597.01 matches the major first
since it is processed before the Contemporary World requirement.

It was necessary to move Geography 597.01 into the “Contemporary World”
category.

Another course (Geography 511) was available to be used in the major.

Before the Exception:

xl

34
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Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu, then

select “Use Course” from the list.

WANE COURSE
WANE HOURS
WAL e
SE COURSE
CATALOG YEAR
ALTERNATE CATALOG YEAR 2

g > VI% 55

Step 2. Enter the Course and pseudo course for the sub-

requirement being modified ...

Use Course

Exception Code: LC

Course Taken b
student‘f GEOG  537.01
Substituted for
Pseudo-Course:
Message displayed ||
oh audit:

ASC CAPSTOMNE

... And then click on Save/Add:

SaveAdd ancel
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After the Exception:

+ & URBAM AMD REGIOMAL SYSTEMS MAIOR

E&ARMED: 2.610 GPA
METHODS COURSES - COMPLETED
SP0OE GEOG 580 5.0 C+  ATIOE GEOG a07 4.0 B-
ATTDE GEOG [Thap; 5.0 C-
SYSTEMATIC COURSES - COMPLETED
WIOS GEOG 630 3.0 C+  3F03 GEOG 630 2.0 FB
SP03 GEOG a0 2.0 B Gr04 GEOG 450 5.0 A-

PHYSICAL GEQGRAPHY - COMPLETED
WIoZ GEOG 210 a.0cC

REGIONAL GEOGREAPHY - COMPLETED
WIoZ GEOG 400 3.0 B+

ELECTIVE - COMPLETED
WIoZ GEOG all 4.0 C

w» & B.I55UES OF THE CONTEMPORARY WORLD (S HOURS)

< 5P0Z GEOG 597.01 5.0 B+ 1IN PLACE OF: ASC EAPSTDI-]'E>
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Catalog Year

Definition: This exception is used to change a student’s catalog year.

Catalog Year is the quarter/year in which the student began following the
curriculum under which they will be certified to graduate. Depending on the
academic unit, it may be defined as the term/year the student began their studies
at OSU, or when they entered their college, or when they entered their major.

Example: The student’s current catalog year is Autumn 2002. The
curriculum is changing effective Autumn 2003, and the academic advisor wishes
to show the student how the courses will fit into the new curriculum.

Before the Exception:

You are here b Audit

Miew Course History Close Wwindow

PREPARED: 10/06/05 - 09:32
THIS IS & TEST RECORD KATHY

PROGRAM CODE: 215 23GEC
COL: HUM MAT: CAP: COL ADN: COOK
BACHELOR OF &ARTS
HUMAMITIES, HISTORY

804-04-0404
GRD QTR:SPO6 (5TDT)
CATALOG YEAR: 20024

il

DEPARTMENT'S MAJOR REQUIREMENTS.

EARNED: S HOURS 4.000 GPA

+ Y HISTORY MAJOR REQUIREMENTS (MINIMUM OF 45 HRS) NOTE: Catalog
STUDENTS SHOULD CONTACT THE UNDERGRADUATE HISTORY
OFFICE TO DEYELOP A PROGRAM THAT MEETS THE HISTORY

Year is displayed
in the format
YYYYQ, where
Q=quarter:
1=Winter,

Entering the Exception:

2=Spring,
3=Summer,
4=Autumn

Step 1. Select “Add Exception” from the Exceptions menu,

THEN SELECT “Catalog Year” from the list.

WANE COURSE
WANE HOURS
WANE RECHNREMENT

1 F B =Tt —

CCATALOG YEAR )

AL TERMATE Tral ez 1 A 2

EREEER

Step 2. Enter the College and Catalog Year and Click SaveAdd:
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Set a Catalog Year

Exception Code: CY
Dprog:

Instcdf.

Terp: |EIEE

Memo:

Atk arvivad Due

After the Exception:

EARMED: 10 HOURS 4.000 GPA

Special Notes:

PLEASE NOTE: If the change in catalog year is a permanent one, then the
change should be made on the RSAP screen:

RSAP 804040404/SP03 12:56 10/06/05 KNG
804 04 0404 THIS IS A TEST RECORD K DOB ©9/26/68 SEX F HOLD N-- FEE R/R RLSE Y

SPO3 ST 1 RK 4 CMP COL CL C/0 COLL HUM MAJ 215 HISTORY *
¥+ GTUDENT ACADEMIC PROGRAM ***
ADVISER A COOK CHANGE THRU: M

fi MAJOR1 EFQAYY SPL CTYR PROG
215 HISTORY nAUB2 AUB2 GEC

ACTION: DEGREE INFORMATION ACTION: SECOND MAJORS .MINORS.OR SPL
N COL QQYYYY C DEGREE OR HONOR N TYP PROGRAM EFQQYY COL SPL CTYR

1 HUM SP2006 S 23 B.n. 1 MIN 380 PHYSICS AUD2 PRI
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Alternate Cataloq Year 2

Definition: This exception is rare and is used to change a portion of the
student’s curriculum to differ from the Catalog Year.

The most common use of this exception is for Student Athletes, whose “Clock
Year”sets NCAA and Big 10 academic requirements and has no relationship to the
student’s Catalog Year of their academic program.

Example: The College of Food, Agricultural and Environmental Sciences
requires all students to complete a minor.

A student majoring in Agribusiness with a catalog year of Autumn 2003 declares
Agricultural Education as her minor in Autumn 2005.

The Agricultural Education minor changed in 2004, and the student wants to
pursue the new minor, which is different from the catalog year of her degree
program.

Before the Exception: NOTE: 23 hours
required

X AGRICULTURALE NOR
COMPLETE 23 HOURS & EARN A 2.0 GRADE POINT AYERAGE OVERALL

EARMED: B HOLRS 4,000 GPA

AGRICULTURAL EDUCATION - COMPLETE THE FOLLOWING COURSES
2 COURSES TAKEN
P04 AGR EDUC 342 3 & WI05s AGRE EDOC 530 2 &
FROM: AGR EDUC 280,420,640 HDFS 364
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Entering the Exception:

Step 1. Select “Add Exception” from the Exceptions menu,
THEN SELECT “Alternate Cataloq Year 2” from the list.

CATALOG YEAR

@TERNATE CATALOG \fEA@

Step 2. Enter the College and Alternate Cataloq Year:

WANE COURSE W
WANE HOURS WhH
WANE RECHNREMENT W
USE COURSE uc
(o'
A2

Set an Alternate Catalog Year
NOTE: Catalog
Year is displayed
in the format

Exception Code:

Dprog:
‘ YYYYQ, where
InsteAl:
Q=quarter:
Teny; 1=Winter,
_ 2=Spring,
Memo: 3=Summer,
4=Autumn

Authorized By: .
requwements have

After the Exception:

X AGRICULTURAL EDUCATION MINOR
COMPLETE 20 HOURS & EARMN A 2.0 GRADE POINT AYERAGE OVERALL

EARNED: 14 HOLIRS 4.000 GRA

- AGRICULTURAL EDUCATION - COMBLETE THE FOLLOWING COURSES
4 COURSES TAKEM

$P04 AGR EDTIC 342 3 4 WIOS AGR EDUC 230 3 A
WIOG AGR EDUC 530 & A SP05S AGR EDUC 532 3 A
FROM: AGR EDUC 622,420

X AGRIBUSINESS AND APPLIED ECONOMICS MAJOR

L
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! Condition codes are one-character codes that identify certain attributes of a course. For example, all
transfer courses with grades of “K”, “KD” and “KM” have a “K” condition code associated. See the

Modify Codes Exception for more information.
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