Using the Room Matrix to find available space - If you know a specific space you want for an
event, use the Room Matrix tool to see when that space is available.

e On the right-hand toolbar, select, Campus Community > Campus Event Planning > Event
Management > Room Matrix

o Enter the Facility ID or use the magnifying glass to locate a specific room. (Note: To help narrow your
search, enter the building abbreviation into the Facility Find box, then click the magnifying glass. This
will pull up all rooms in that specific building. For example, entering HH in the box then clicking the
magnifying glass will show all rooms in Hagerty Hall. Click on the room you would like to see then click
OK.) Select the Show Week of date you would like to see. Click Refresh Calendar to see
events/classes for that room on that week. The following shows the usage of Hagerty Hall 0259 on the
week of 7/13/09.
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